
PU R P O S E
To support the Assistant Pastor for Parish Life and Missions (APPM) in executing the vision for missions at Third by mobilizing the 
congregation in personal missional engagement; leading, recruiting, and supporting Missions teams; and supporting and engaging 
Mission Partners. 

ACCOUNTABILITY: Accountable to the Assistant Pastor for Parish Life and Mission.

Third Church is a community called together for the renewal of all things through Jesus Christ. We are therefore deeply committed 
to both local and global mission, giving 25% of our annual budget to ministries of evangelism, discipleship, church-planting, and 
compassion. We support over eighty local and international partners. We are seeking a leader to join our team who could build on this 
strong foundation, deepen our connections with our partners, and mobilize our community into missional living, both in our city and 
abroad.

CONGREGATIONAL ENGAGEMENT

 ♦ Assists the APPM to cast vision, educate and empower the 
congregation in missional mindset and practice, direction, 
and training 

 ♦ Envisions and executes regular opportunities for service 
and outreach (serve days, local mission support, parish 
engagement, service/learning trips)

 ♦ Helps lead the congregation in gracious connection with 
internationals in the city

 ♦ Conceives of and implements ways the congregation can 
connect with, pray for, and participate with our Mission 
Partners

 ♦ Provides for regular communication, prayer, and support for 
Third’s Mission Partners

 ♦ Helps plan and prepare for regular local and global mission 
trips to deepen our partnership with our Mission Partners 
and train participants for humble, fruitful service

MISSION TEAMS LEADERSHIP AND FACILITATION

 ♦ Working with the APPM, helps shape the design and 
function of Missions teams

 ♦ Recruits, trains, and equips leadership for the Missions 
teams to execute on the vision and priorities for the overall 
ministry of Missions at Third

R E S P O N S I B I L I T I E S

 ♦ Assists the APPM in planning and managing the Missions 
budget and overseeing allocations

 ♦ Lead and facilitate the Missions teams in our annual Mission 
Partner funding process

 ♦ Recruits, oversees, and develops volunteer teams for key 
local ministries (ESL, Immigrant and Refugee tutoring, Jobs 
for Life, etc.)

 ♦ Works with the Deacons Development team to foster 
missional ministry and oversee the Deacons Fund

MISSION PARTNER RELATIONS

 ♦ Receives and processes Mission partner support 
applications

 ♦ Works with the Finance Team to manage the Missions 
budget

 ♦ Personally communicates with each Mission Partner at least 
once per year to foster a relationship of support and prayer

 ♦ Communicates stories from Mission Partners to help engage 
our congregation with what God is doing in the world, 
including live and/or recorded interviews

 ♦ Fosters connection between partners and Parish Groups, 
small groups, Sunday school classes, etc.
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E VA LUAT I O N
Performance review will be annually by the Assistant Pastor for 
Parish Life and Mission and the Personnel Committee of Session. 
Adequacy of salary will be reviewed annually.
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R E L AT I O N S H I P S
Relates to the Assistant Pastor for Parish Life and Mission as 
supervisor; leads and supports Missions teams. 

K NOW L E D G E ,  
S K I L L S  &  E X PE R I E NCE
 ♦ A minimum of 3 years of relevant experience is preferred.

 ♦ A mature and growing Christian faith, adherence to the 
core values and beliefs of Third Church, and willingness to 
minister within the polity of our denomination, ECO

 ♦ Proven administrative skills, including familiarity with basic 
accounting and the ability to navigate and understand a 
budget spreadsheet

 ♦ Demonstrated experience in recruiting, equipping, and 
managing volunteer teams and/or lay leaders

 ♦ Comfortable communicating with a large group of people 
in various settings (such as Sunday school classes, small 
groups, and email newsletters) and experience relating 
to and communicating with people of various cultural 
backgrounds

T O  A PPLY 
Please submit the following application materials to  
hiring@thirdrva.org before January 7, 2024.

 ♦ Resume

 ♦ Cover letter, that includes a description of your vision for 
a church’s ministry in missional engagement and your 
experience in personally implementing that vision

 ♦ Your faith story, sharing the key ways God has worked in 
your life (one page). 
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